
B.1.5   Collection Management Policy Statement 
            (Selection/Acquisition/De-Selection) Isabela State 

University Library System 
 

I. INTRODUCTION 
 

The library has always been referred to as the heart of the university.  This 
      is largely so because university programs depend to a great extent on the 
      support services of the library.  Through the library’s collection and 
      organization of library materials, the patrons (faculty members, non-academic 
      employees and consortium entities) are able to pursue their assigned roles 
      efficiently. 

 
Operating a university library requires the services of highly qualified  

personnel and sufficient materials, facilities and technology support. The  
various departments and offices of the Isabela State University may be geared 
towards mutually supporting the objectives of the library. 

 
II. OBJECTIVES 
 

The primary objectives of this Collection Management Policy Statement of 
the Isabela State University Library System shall be to select and acquire 
materials of contemporary significance and of permanent value.  The library will 
always be guided by a sense of responsibility to both present and future in 
adding materials which will enrich the collections and achieve breadth and 
depth, and as much as possible maintain an overall balance, to support the 
curricular offerings of the institution.  The library through this policy hereby 
declares that, it is its duty to make available materials for enlightenment, for  
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recreation and leisure, for cultural upliftment, for educational or for research 
purposes.  The library is also cognizant of the need for the provision of high 
tech or sophisticated instructional gadgets for faster information delivery 
systems that is in line with the thrust on information technology. 
 
 Likewise, this policy stipulates that it is also the function of the library to 
preserve the collection and keep them from harmful elements thus prolonging 
the collection’s life span for more serviceable years.  It is further stipulated that 
to keep the collection updated, a regular selection process is done by library 
staff and faculty members because old editions or copies no longer useful must 
be relegated to allow space for new acquisitions. 
 
 This Collection Management Policy will be revised or changed in part 
whenever deemed necessary.  This policy is endorsed and make known to the 
administration. 
 



III. MATERIALS SELECTION POLICY 
 

The purpose of the Isabela State University library materials selection  
policy is to guide librarians and to inform the institutions community about the 
principles upon which selection/acquisitions are made. 
 
 A policy cannot replace the judgment of librarians but stating goals and 
indicating boundaries will assist them in choosing from a vast array of materials 
available. 
 
 The library sets as its major goal in materials selection and acquisition to 
secure for all the community the informational, educational, cultural and 
recreational print, and non-print that fit their needs. 
 

IV. DEFINITIONS 
 

The word “materials” used for the specific forms of media, has the widest  
possible meaning. It may include books, hardbound and paperbound, 
pamphlets, maps, magazines and journals, newspapers, manuscripts, films, 
filmstrips, sound discs, sound tapes, slides, posters, videotapes, games and 
art reproduction of art works. 

 
Selection refers to the limits of the areas in which library reading or 

      research materials are acquired. 
 

V. RESPONSIBILITY FOR ACQUISITION POLICY 
 

a. The Librarian 
b. The Administration 
c. The Library Committee 
d. Faculty members 
e. Library Staff 
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VI. GENERAL FACTORS INFLUENCING BOOK SELECTION 
 

The library attempts to meet and anticipate reasonable student/faculty        
needs within budget limitations. 

 
a. Physical nature of the library building 
b. Nature of the programs by college or institute 
c. Nature of the curriculum 
d. Nature and activities of faculty and student interest and needs 
e. Limitations and space and 
f. The availability of the materials in the market 

 
VII. CRITERIA OF THE SELECTION 



 
No item in the library collection can be indisputably accepted or rejected by 
any established guide or standard.  However, certain basic principles can 
be applied as guidelines.  Every item must meet such of the following criteria 
as are applicable to its inclusion in the collection: 

 
1. Degree and accomplishment of purpose. 
2. Authority and competency of the author, composer, film maker, 

producer, etc. 
3. Comprehensiveness in breadth and scope. 
4. Sincerity and fundamental objectivity. 
5. Clarity and fundamental objectivity. 
6. Appropriateness to the interest and skills of the intended users. 
7. Relation to existing collections. 
8. Relative importance in comparison with other materials on the 

subject. 
9. Importance is a record of the times for present and future tense. 
10. Recovery of date. 
11. Relevance of data. 
12. Physically acceptable. 
13. Speaks of quality when it comes to technical aspects. 

 
The library attempts to acquire books in all subjects with the curricular 
offerings of the institution.  The library’s Filipiniana collection should be 
strengthened, increased and acquired. 

 
 


